
 

Attendance Quick Reference Sheet for Teachers 

 

 

Click once to 
mark a student 
absent 

Click twice to mark 
a student tardy 

IMPORTANT: You must click SAVE 
even if no students are marked 
absent. 

Taking Attendance: 
1. Log in to eSD   https://esd.eschooldata.com          6.  Click SAVE to store attendance 
2. Click on Staff then Staff Schedule Views           7.  Use the close button on the        
3. Click on the class you want to take attendance for      top right corner to close window 
4. Today’s attendance form will appear   8. Don’t forget to LOG OFF eSD 
5. Click on the attendance button next to the       before leaving your classroom 

student’s name to change their attendance status.                        
Click once to mark absent, twice to mark tardy.                                

**IMPORTANT:  Even if all students are present you must go into your attendance form and click SAVE to 
verify all students are in class. 

https://esd.eschooldata.com/

